
Checklist for partner organizations  
of information to share with KiKo ahead of a meeting 

 
 

✓ Date: Date of the meeting 
 

✓ Times: Start and finish times of the meeting, including time for breaks. (For 
example, ’10:00 to 16:00, with lunch between 13:00 and 14:00’) 
 

✓ Location: Location of the meeting 
 

✓ Childcare Space: As much information as you know about the location, 
including the following. 

a. We need a separate room for childcare away from, but in the same 
building as, the main WIE meeting room. Central locations, right 
next to the meeting room are ideal. 

b. For multiple-day meetings and conferences: If possible an extra 
sleeping room/area for babies and small kids 

c. If possible comfortable facilities such as cushions, sofas, or blankets 
d. If possible a kitchen we can use 

 
Additional helpful info includes: 

e. Is there outside space in the building (e.g. a Hof or a Spielplatz) 
f. Are there play facilities nearby that we can walk to like a park or 

Spielplatz 
g. Are there any things we need to know that could be a problem (e.g. 

children can’t make noise in the Hof because there will be other 
meetings taking place at the same time) 

 

✓ Number and ages of Children: How many children are you expecting 
(approximately)? What are their ages (approximately)?  

 
If you don’t know the answer to some of these questions that is fine, please just 
tell us what you know.  
 
Kiko Contact: Please send an email to kikoberlin@riseup.net  
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